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SEMINARS AND CONFERENCES AT THE IPI

The new IPI building at the University of Bradford is an ideal location for conferences with
up to 60 delegates held in northern England. Within the IPI are the following rooms
available for hire:

Main Conference Room
First Floor Networking Room
Second Floor Board Room
Third Floor Meeting Room
Fourth Floor Seminar Room

Main Conference Room

Our main conference room on the second floor of the IPI building can hold up to 60
people. This room is fully equipped with all the AV equipment you might require including
a stereo system, 3 different microphones (lectern, wireless and lapelled), a computer
linked to a Smartboard projection screen, a ceiling-mounted projector, VCR and DVD
player.




Chairs and tables can be arranged in any style requested. A few suggestions are shown
below.

Conference Room - Conference Style Layout
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Conference Room - Board Room Style
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Conference Room - Horseshoe Style
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Cabinet Cabinet

Will you be displaying any posters or stands? These can be provided for you.

We can also offer a reception table in the hallway outside the main conference
room for badges or any other reference materials for your delegates.



Break-out Rooms

1% Floor Networking Room

This room is works well for coffee breaks, lunch breaks or any networking sessions that
might be included as part of your event.

2" Floor Board Room

As shown below, the Board room seats 10 people comfortably and contains a flipchart and
conference telephone.



3" Eloor Meeting Room

As shown below, the Board room seats 10 people comfortably and contains a flipchart and
conference telephone.

4" Floor Seminar Room

This room is slightly larger seating 16 people comfortably. It contains a projection screen,
flipchart and whiteboard.



Catering

Catering can be organised with the cost added to your invoice. You can choose drink and
menu options yourself, or if preferred, selections can be made for you at a specified cost.
If you are happy for us to choose the menu, please answer the following:

How much would you like to spend per guest?

Do any of your guests have special dietary requirements?
(eg. Vegetarian) If so, how many people?

How many guests would you like to cater for?

If you prefer to make your own selections, we have a number of catering options for you.
All menu options and catering quotations can be provided upon request.

Car Parking

Weekdays before Spm:

Visitor parking permits are required on campus. Please inform us of the number of permits
required in advance and they will be ordered and sent to you at no additional cost. These
permits can then be forwarded to your guests. Visitors displaying their permits are able to
park in any of the non-reserved University of Bradford car parks.

Weekdays after 5pm and Weekends:
Your guests will be able to park anywhere on campus and will not require a permit.

Travel Directions

A colour campus map can be provided upon request. If your guests require further road
directions, please access the following link: http://www.brad.ac.uk/travel

Building Security

If your guests will be moving between floors, please be aware that access doors to each
floor are locked. Please obtain visitors’ security cards from reception during opening hours
(9am-5pm Monday - Friday, excl. bank holidays). Any cards or keys given to your group
can be returned to reception once your conference .

If you have any further queries please contact:

Lory Hunter

Secretary to the Director of IPI
Tel +44 (0)1274 236152

Fax +44 (0)1274 236166
L.Hunter@Bradford.ac.uk
www.ipi.brad.ac.uk




